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972-390-2214 (Home), 469-667-1459 (Cell)

kacey75002@yahoo.com
SUMMARY OF QUALIFICATIONS

Award winning recruiter and sourcing specialist for variety of industries and positions .  Versatile and flexible recruiter, fully experienced in the entire life cycle recruiting process.  Highly skilled at Candidate/Customer Relationship Management, with a demonstrated ability to partner with internal and external customers. Strong administrative background and organizational skills used to track and manage projects of any size.
PROFESSIONAL EXPERIENCE 

RECRUITER: 

Sun Microsystems, Inc. (October 2007 – December 2008, Contract)

· Senior Sourcing Specialist
Hewitt Associates, LLC (Human Resource Outsource firm) 

· Sourcing Specialist (May 2006 – October 2007, Full Time)

· Technical Recruiter (June 2005 - May 2006, Contract)
MCI  (August 1998 to May 2002)
· Technical Recruiter 
Provide innovative sourcing strategies and support  for requisitions in energy, software, systems, microelectronics, pre/post sales engineering, and telecommunications.
· Talent generation development

· Utilize numerous social and professional networking resources such as LInkedIn, Facebook, blogs
· Open web searches utilizing cyber-sleuthing methods 

· Build employment brand awareness 

· Meet with client groups to define and develop position requirements and staffing plans

· Manage requisition loads averaging 20 – 60 requisitions
· Utilize complex applicant tracking system for both requisition management and resume tracking 

· Create and deliver recruiting presentations to all levels of senior management

· Create brochures, handouts for recruiting events

· Train managers on recruiting procedures

· Build recruiting procedures into client’s departmental management handbooks

· Partner with Human Resource Specialists to support internal client groups 

· Attend military and civilian career fairs; create and conduct open houses

ADMINISTRATIVE:
MCI, August 1995 – June 2005, Richardson, TX

Executive Staff Support (May 2002 to June 2005)

Staff position supporting the executive director and staff of MCI’s Business Continuance and Emergency Management (BCEM) and Iraq Operations:

· Technical documentation, including process creation and flow, as well as technical writing

· Internet mining; gathering data on pertinent processes and information relative to BCEM

· Ad hoc recruiting for departmental positions, including sourcing and screening of candidates

· Creation of job descriptions for domestic and international Operations positions
· Database administration

MCI, (February 1997 - August 1998)

Staffing Administrator

Supported Technical Recruiting as:

· Coordinator for New Employee Orientation

· Liaison for new hire drug testing results

· Employee Referral Bonus Liaison between Payroll and employees

· Regional contact for relocation; coordinated between Relocation department and employees

Administrative Assistant (August 1995 - February 1997, contract)


Administrative support for two senior managers in Next Generation Architecture organization 

SELF-EMPLOYMENT (November 1992 – February 1994)
Award winning educational consultant for Discovery Toys, Inc. (home-based network marketing)

 
ENGINEERING/TECHNICAL:

BT North America, Inc. (Managed Data Network Service), San Jose, CA, July 1984 – February 1992
This business unit was purchased by MCI in 1993; originally known as Tymnet Data Communications.

Network Analyst (August 1989 – February 1992)
· Project management, growth forecasting, and installation of local access rotaries for data communications network

Facilities Supervisor

· Managed switchboard operators, mailroom, copy center (ten subordinates) for complex of 1,000

· Planned and administrated department budget of $710,000

· Selected vendors and negotiated general service contracts

Facilities Administrator (September 1986 – February 1988)  
· Administrator of national facilities budget

· Duties included special projects as needed

Regional Facilities Specialist (January 1985- September 1986)
· Maintained 300 computer facilities housing data communications switching equipment

· Determined site selection and negotiated leases for equipment space

· Negotiated construction and contract maintenance issues

· Designed and supervised computer room layout and equipment reallocations

 
Network Control Operator (July 1984- December 1984)
· Monitored and coordinated repair efforts for data communications network switching equipment

Elkins Institute (Career Training School), Dallas, TX, December 1983 – July 1984
Inside Sales

 
William George Company (Wholesale Food Distributor), Lufkin, TX, September 1982- December 1983
Outside Sales

 
EDUCATION

Stephen F. Austin State University, Nacogdoches, TX

B.B.A., Double Major: Marketing/Management
 
ADDITIONAL TRAINING

· Human Resources: Management Development, Managing Human Performance, Constructive Employee Relations, Interviewing Skills, Employment Law

· TECHNICAL COURSES OFFERED BY MCI
 
Software Applications:
· Applications:  Windows/Office 98/2000/XP (Word, Excel, PowerPoint, Outlook, Access), Visio, MS Project, Lotus Notes 
· Resume Databases: Resumix, iRecruitment, Employ, Brassring
· Metasearch tools: AIRS, TalentHook
 
Awards and Recognition
· Awarded twice with Hewitt Performance Points for recruiting contributions to client teams

· MCI Ovation Award 2004; MCI Circle of Excellence 2001; Top Producing MCI Technical Recruiter for 2000

· Numerous letters of recognition from both recruiting and client senior management for recruiting support      

· Recognition Award from Prodigy for personal efforts to bring network on-line nationwide (during BTNA employment)

· Recognition Award for outstanding internal customer service (during employment with BTNA) 
· Numerous sales awards achieved for top sales during promotions (while at William George)

